To:

Texas D'epartment of Transportation

VEHICLE TITLES AND REGISTRATION DIVISION e AUSTIN,TEXAS 78779-0001  (512) 465-7611
June 12, 2001

Registration and Title Bulletin #065-01

All County Tax Assessor-Collectors

Subject: RTS Version 4.2.0 Release Notes

PURPOSE
Attached are Release Notes of enhancements included in the Registration and Title System {RTS) Version -

4.2.0 application. Statewide distribution is scheduled to begin June 20, 2001.

DETAILS
RTS Version 4.2.0 contains the following enhancements to the software application: .

Funds Remittance: A telephone call to initiate Electronic Funds Transfer (EFT) is no longer necessary. Coun

+
Funds Remittance transactions are automatically remitted to the Comptroller. In addition,

Funds Remittance/Acknowledgements transactions are voidable transactions.

+ Designate new expiration month: A vehicle owner may designate a new registration expiration month under
certain conditions.

¢ Multi-Year Registration: RTS will allow Multi-Year Registration (24-36 months) for certain motor vehicle
classifications that meet the required criteria.

¢ Rebate: The Sales Tax Screen has been modified to include a “Rebate” field, accommodating a maxirnum
rebate of $99,999.99. The rebate total appears on the Title Application Receipt.

+ Inventory Inquiry: Multiple inventory items may be deleted within the same session. A new Inventory Inquiry
Exceptions Report is available upon request, listing Item Code Descriptions where no inventory exists. .

+ Soft Stops: Title Application Awaiting Release and Title Application Awaiting DPS OK records no longer
require an Authorization Code. These transactions require a Supervisor Override Code and are identifted
as “Soft Stops” marked with an “S” in the Remarks box.

¢ Renewal Notice Request: When a renewal notice is requested using the Address Change/Print Renewal event,

- yalidation is immediate. A Rejection Reason is displayed, if applicable. '

+ Inquiry Key Selection Screen: When accessing a vehicle record by any of the four Inguiry Key Selections (Plate
No., VIN, etc.) and “No Record is Found”, the Confirm Action Screen [CTLO001] no longer resets the selection
entry. Note: This applies to Registration events only. Does not include Vehicle Inquiry. Prior to Version
4.2.0, the system returned immediately to the Main Menu. _

+ Quick Counter Report: A Quick Counter Report listing all Quick Counter transactions for a workstation(s) is
now available. :

YTR CONTACT

If you have any questions, please contact your local Vehicle Titles and Registration Division Regional Office or the
VTR Customer Help Desk at 1-877-933-2020 for further assistance. Thank you.

cc:

Sincerely,

o] A

Jerry L. Dike, Director
chicle Titles and

VTR Administration = Registration Division

An Equal Opportunity Employer
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AN INTRODUCTION TO RTS VERSION 4.2.0
June 2001

Main Menu Changes

Miscellaneous: i
ServerPius has been moved on the Main Menu under Local Options. There is no change in
procedure. Refer to Administrative Functions for further details — page 2

Reports:
A Quick Counter Report is now available and can now be accessed under Reports on the Main
Menu. Refer to Quick Counter Report — pages 22, 23 & 24

Funds:
VTR Funds Acknowledgment and VTR Funds Adjustment will no longer be visible to the county
user.

Local Options:

ServerPlus has been moved from under Miscellaneous on the Main Menu. It has been combined
with the Connection Status Report, Publishing Update and the Publishing Report to form
Administrative Functions found under Local Options. Refer to Administrative Functions ~ pages 2,
3&4

Payment Account Updates has been added to Local Option. Refer to Payment Account Updates
pages 18 1to 23

Screen Changes

Administrative Functions [Local Options]
The following events were combined to form Administrative Functions. Refer to Figure 1
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* New - Connection Status Report [RTS.P0OS.4031] — This report will display the connection
status between the main office and substation(s). It will be most helpful in determining connection
status between the main office and substation(s), when it is necessary to re-run the County Wide
Report. Status of each substation will be identified as either “Successful” or “Unsuccessful.” Refer
to Figure 2 '

3] RIS Connection Stalus Repord
SRt TS RGOS | Kemin

SREGH CONNECTION STATUS REPORT
GREGD COUNTY
GREGE MALN OFFICE

HORKSTATION TYFE: n&mmnm

SORKSTATION IB:
REQUESTED BY: USERT D4
ID SUBSTATION HANE LENIOAME  COMMECTION STRTUS
1  SUBSTAIION 31 RT5338 Suecassful
+ . « ENO OF REPORT . . .

nier .Cancat

T SRR A
Figure 2 — Connection Status Report [RTS.POS.4031]

1. Select Local Options and Administrative Functions to highlight and select the Connection
Status Report [RTS.POS.4031). Refer to Figures 1 & 2
2. The report is available to view and print.

* New - Publishing Update — This event allows the main office to assign update authority to
substation(s) for the Lienholder, Subcontractor, Dealer and Security Tables. It presents the
Publishing Substation Update Authority Screen [PUB002] including ID, Substation Name, Table
Name, and Update Access. Existing information is displayed and revisions can be performed, as
needed. RTS Security status will always be “YES” and all changes will be effective after the
system is restarted the next day. Refer to Figures 3 & 4

GGTEN SUBSTATION, FiT.5. LENFOLOERS

4] 1 GREGGTONSUBSTATION ATS_ SECURITY YES
'E’| 2 QLADEWATER SUBSTATK RTS_LENHOLDERS NG
‘F.] 2 GLADEWATER SUBSTATIt RTS_SECURITY YES

] T XILGORE SUBSTATION RTS_LENHOLDERS NO

:J] 7 KILGORE SUBSTATION  RTS_SECURMY YES

Alr

K N . . PR el
G MR by A LFUATT Y ana by Lot Bk o
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==} RTS: Publishing Update EERNERE . ] :
_Lastomer . Miscellananus < Ripans.  ioral Optliag [ Accaynting - lavenrery. - Fyads -

1 GREGGTON SUBSTATION RTS_SECURITY
4 ¢ GLADEWATER SUBSTATY RTS_LENHOLOERS
2 GLADEWATER SUBSTATI RTS_SECURITY
3 KILGORE SUBSTATION  ATS_LENHOLDERS
3 KLGORESUESTATION  RTS_SECURITY

B. Inventory Inquiry Report [inventory]

The Inventory inquiry Report [RTS.POS.3031] has been modified to display only items that are in
inventory at the county. In addition, when accessing inquiry using ltem Type(s) and Year or
Central, where no items are found, the Exception Report will be displayed, when selected on the
Inventory Inquiry ltem Type(s) Screen [INV022). Refer to Figures 5, 6, & 7 Also, the user will now
be able to inquire on selected inventory items for Employee, Workstation, Dealer and
Subcontractor, Specific headers will no longer appear for each account item code. Refer fo
Figure 8

YA
ENTIQN L
ANTIQUE MOTORCYCE

ITIGUE PET. -

5. B

~Figure & — inventory Inquiry Item Type(s) (INV022]
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pmes U pis seﬂaneous R

RF$. P03, 3831

HORKSTATION TYPE: WORKSTRTION

WORKSTATION ID: 338

REQUESTED BY: USERID1

THQUIRY BY; ITEN TYPE(S) & YEAR

1TEN ITER ITEn
CODE BESCRIPTION YEAR
psp PASSENGER PLT

PSP PASSENGER PLT

%P TRUCK PLT

TP TRLR PLT

Figure 6 —

PR PR

TR i e D E

INVENTORY INUIFIY HEPGRT
GREGG COUKTY
MAIN GFFICE

CURRENT BALANCE

BEGIN
NUKBER

177818
277028

BES6O1

A198

END
NURBER

217818
227562

TOTAL QUANTITY
BEI999

TOTAL QUANTITY
R399

ON HAND
QURNTITY

9,999

9,999

SIATUS  CODE 1D

[ 338
4 38
H 338
0 33

ABRb AT S
Inventory Inqulry Report Current Balance [RTS POS. 3031]

Note: The Exceptions Report will appear at the end of the Inventory Inquiry Report following
the Current Balance portion.

i%%m uenlmy lnqw

sphits - Lbeal 3o

e T
LR RS SRR R A

INVENTGHRY THQUIRY REPORT
GREGA COUNTY
AN OFFICE

EXCEPTION REPORT

inventmy

AR,

%% NO RECORDS WERE FOUNG FOR THE FOLLOSING ITER TYPE(S) wx
CURRENT BALANCE

TR T TN B
RIS.P0S. 3831
HORKSTATION TYPE: WORKSTATION
HORKSIATION ID: 338
REQUESTED BY: USERIDE
IRQUIRY BY: ITEN TYPE(S) & YEAR
ITEN ITER 11En
CO0E DESCRIPTION YERR
144M1 144-HOUR PERRIT
36RCPT 30 DAY NMOTORCYCLE PERRIT
38P7 30 DAY PERRLT
72P] T2-HOUR PERMLT
ANIMALFR  ANIMAL FRIENDLY PLT
ANTHC RANTIQUE MOTORCYCLE PLT 1998
ANTHC ANTIQUE ROTORCYCLE PLY 2663
Ap ANTIQUE PLT 1998

Flgure T

lnven{bry inquiry Report Exceptions Report [RTS 583031
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Note: The Inventory Inquiry Selection Screen [INV027] has been added to give the user the
ability to view inventory assignment for one or more selections, when Inventory Inquiry is
accessed by Employee, Workstation, Dealer, or Subcontractor, Highlight single or multiple
choices to view Current Balance or History of those selected.  Refer to Figure 8

- SRRt ] iy 5 P ERITEREE
{USERID1  TEST

FiEure 8 — hv.ent)b]"f lnqusry‘Sé!ectlon [INVOé?]‘

C. Delete [inventory]
Multiple inventory items can now be deleted within the same session. The system will return to the

Inventory-Deletion Summary Screen [INV026] following each delstion, displaying the
corresponding deletion reason description. (Refer to Figure 9) The Inventory Deleted Report
[RTS.POS.3001] will reflect all inventory items deleted during the session and will be displayed for

viewing and printing. Refer to Figure 9 and 10

VS — WINDSHIELD STICKER

1>>>> 2000 YINDSHIELD STICKERS - EXPIRED
4%5 - WINDSEIELD STICKER 2001
4>>>> DAMAGED WINDSHIELID STICKER

Figuré 8- lnventdry - D‘e'letio'h Summéry [INVO26]
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RTS, POS, 3661 IMVENTORY DELETED REPORT
GREGE COUNTY
GREGG PRIH OFFICE

HORKSTATION TYPE: WORKSTATION
HORKSTATION IB; 338
REQUESTED BY: USERID

ITER ITEN ITEN BEGIN END DELETE

COBE DESCRIPTION YERR  QURNTITY Ho N RERSON CODE TRANSACTION 1D

HS HINDSHIELD SFICKER 1999 58 iz 58WZ POS DELETION ONLY-KD NF UPDATE 89233837985155435
RERSON BESCRIPTIGN: 1999-INDSHIELD STICKERS - EXPIAED

s HINOSHIELD STICKER 2008 168 1A 186HA POS DELETION OWLY-HQ MF UPDATE B9233837985155534
RERSOM DESCRIPTION: 2668 WINDSHIELD STICKERS - EXPIRED

us WTHDSHIELD STICKER 2681 1 5uB 5UD POS DELETION ONLY-NO MF LPOATE 89233837065155642

REASON DESCRIPTION: DAMAGED WINDSHIELD STICKER

AEERFLIE IRIEE ﬂ’éWE Y

;Ma‘.
.m'

L nerd)
Figure 10 Inventory Deiete Report [RTS.POS. 3001]

D. Receive Invoice [Inventory]
When receiving 2 "“Dummy” invoice, the Modify and Delete pushbuttons will be disabled at initial

entry into Modify Invoice Screen [INV002). Refer to Figure 11

voice, Mudlfg!Delete pushbuttons are disabled.
T

Flgure 1 Inventory Modlfy Invonce Screen [INV002]M
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E. Soft Stops [Hard Stop Revision]

Registration Refund, Title Application Awaiting Release, and Title Application Awaiting DPS OK
are no longer Hard Stops requiring a VTR Authorization Code in Registration Only Events. These
transactions will now require a Supervisor Override Code. They will be identified as Soft Stops
and marked with an “S" in the Remarks combo box on Registration Screen [REGO003). The
following is a list of Soft Stops and affected events, where the Supervisor Override Screen

[CTLOD4] will appear.

Soft Stops
Registration Refund

Refer to Figures 12, 13 and 14

Affected Events - - . .
Modify — Registration Correction
Duplicate Receipt

Exchange

Permanent Additional Weight
Renewal

Replacement

Temporary Additional Weight

Title Application Awaiting Release

Modify — Registration Correction
Exchange

Permanent Additional Weight
Renewal

Replacement

Temporary Additional Weight

Title Application Awaiting DPS OK

Modify — Registration Correction
Exchange

Permanent Additional Weight
Renewal

Replacement

Temporary Additional Weight

Figure 12 — Soft Stops and Effected Events

BAEN. e i, s o A L *Q'WSZ‘
Figure 13 — Supervisor Qverride
Screen [CTL0O04]

Registration

" REGOO3

ACTUAL MILEAGE

TITLE APPLICATION AWAITING RELEASE

STRICTED

5 ig,”;;’._‘i
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F. Cancel Registration [Title/Registration — Status Change]

The County user naw has the ability to invalidate registration in order to change the registration

class and issue registration for Out-of-Scope and No-Fee registered vehicles. (Refer to Figure 15)

This can be accomplished using Cance! Registration in the Status Change Event. (Refer to Figure 16)

Note: A user must be assigned Security Access Rights before working in this event.

e Out-of-Scope and No-Fee cannot be processed through the Exchange event; an attempt will
produce error message (741) “The Exchange Process Cannot Be Performed.”

¢ Any attempt to change the registration class in the Renewal event will produce error message
(742) “Plate Type Is Out Of Scope. Cancel! The Registration In Status Change and Renew
With “Same Vehicle.”

Registration Class Code

5-Year Apportioned Trir Plate Eept Foreign Orgaiza ion Plte Per Pearl Harbor Plat

5-Year Token Trir Plate Exempt Motorcycle Plate Per Purple Heart Plate
Apportioned Truck Plate Exempt Single Plate Pear] Harbor Plate
Apportioned Trailer Plate Forestry Vehicle Plate Purple Heart Plate
Armed Forces Reserve Plate Honorary Consul Plate Prisoner of war Plate
Congressional Medal of Honor PIt | Legion of Valor Piate Rental Trailer Plate
Disabled Veteran Plate Log Loader Plate Texas Guard Plate
Exempt Double Plate Parade Plate

Figure 15 — Out-of-Scope and No-Fee Registration Class Code

5E OF PERSONAL IHEG FESTRICTER
DIESEL
HEAYY VEHICLE USE TAXVERIPED

%&gf

Figure 16 — Canéel Registration screen [REGOde |
Figure 17 — Status Change screen [TTL006]

Access the Status Change Event in Title/Registration; entering by a Key Code.
Verify that the record displayed is correct.

Press Alt + “C” to select Cancel Registration. Refer to Figure 16

Press “Enter” to continue.

The Cancel Registration Screen [REG005) will appear.

Press Alt + “A” to check Cancel Registration. Refer to Figure 17

Press “Enter” to continue.
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8. At the Pending Transaction(s) Screen “Mark A Registration Invalid” will be displayed.
Refer to Figure 18

9. Go to the Renewal event.

10. Press Alt + *H” to select Same Vehicle

11. Press “Enter” to continue.

12. Select Additional Information on Registration Screen [REG003].

13. Choose Change Registration.

14. Change the Class/Plate/Sticker Type Choice Screen [REG008].

15. Issue new plates and complete the registration transactlon issuing 12-months
registration.

Note: If the user failed to void a cancel registration transaction during the appropriate time
span, accessing the Cancel Registration Event the following day will reverse the invalidated
registration.

“|REGI STRAT | ON RENEWAL RECEIPT

- COMBIMNATION PLY

- REFLECTORIZATION FEE

- CNTY ROAD BR)DGE ADD-0M FEE
- AUTOMATION FEE [LARGE CNTY)

\\\\\

Figure 18 ~ Pending Transaction Screen

G. Renewal Notice Request [Registration Only]
When a renewal notice is requested using the Address Change/Print Renewal Event, validation
is immediate. An error message will display providing an reason for rejection of the request to print
arenewal notice.  Refer to Figure 19
Example: “Renewal Notice Cannot Be Printed. The Registration Has Expired.”

Reasons for Rejection

1. Renewal Mail Return

01. Agency Loaned

02. Bonded Title = Suspended 12. Registration Refund

03. DQOT Standard 13. Registration Too Far in Future
04. DPS Safety Suspension 14. Stolen

05, Exempt 15. Title Revoked

06. Expired Registration 16. Title Surrenderad

07. Invalid Registration 17. Title Application Awaiting Release
08. Junked Vehicle 18. Title Application Rejected

09. Qutstanding Hot Check 19. Title Held Awaiting DPS Ok

10. Plate Type Qutside RTS Scope 20. Venhicle Sold

Figure 19 — Renewal Notice Request Rejection Reasons
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Inquiry Key Selection [All Registration Events]

After entering any of the four Inquiry Keys Selections (Plate No., VIN, Sticker No., or Document
No.), the Confirm Action Screen [CTLC01] no longer deletes the selection entry. When error
message [RTS200057], “No Vehicle Record Was Found’ displays, press “Enter” to return tothe
inquiry Key Selection Screen [KEY001] retaining the previously entered Inquiry Key Selection
information.  Refer to Figures 20, 21, & 22

Note: Prior to Version 4.2.0, the system returned immediately to the Main Menu.

e v e T e Y e S s s

; Figure 20 — Confirm Action Screen [CTL001]
] RIS200057 N i '

F|gure 21 - Error Message {[RTS200057]

l Inguiry Key Selection ~ KEY001 N
oob ,3,5.-?;
: -

Figure 22 — Inquiry Key Selectlon [KEY001]

Active File ~ indicates a vehicle record displaying current registration.

Inactive File — indicates vehicle records that have not been purged but are not registered.
Archive File — indicates records with no activity for a specified period of time
(approximately 3 years).
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I. Record(s) Found on Cancelled Plate and/or Archive File
The Record(s) Found on Cancelled Plate and/or Archive File screen (CTLOO3) displays records
retrieved from both the Cancelled Plate File and the Archive File. Information available on the
screen is the following:  Refer to Figure 23
e Model
» Year
¢ Make
* VIN
« Plate Number
e Expiration Month
e Expiration Year
¢ Owner Name

Actions available for selection are:
» Record Not Applicable
e Use Archive File Record

late and\or Archive fite
i e

TR
b

[Enter] [Canel] | [Hel

Figure 23 — Recard(s) Found On Cancelied Plate an

i

d/or Archive File [GTLO05]

+ The “Record Not Applicable” radio button is activated by defauit.
1. Press ALT + “E” to continue.
2. Error message (RTS200057) will appear confirming now vehicle record was found.
3. Press ENTER to return to the Inquiry Key Selection screen (KEYQ01)

s When the “Use Archive File Record” radio button is selected, process as follows.
1. Press ALT + “A” to make selection.
2. Press ENTER to continue.
3. The archived record will appear on the Registration screen (REG003).
4. Confirm that the record is correct and continue with prescribed transaction.
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J. Class/Plate/Sticker Type Choice Screen [Title/Registration]
When selecting PASS, TRK<=1 and TRK>1 as the Vehicle Class, the Class/Plate/Sticker Type
Choice Screen [REG008] will default to the most commonly selected Registration Class, Plate
Type, and Sticker Type, when the Tab key is pressed. Selections can be altered, as necessary.
Refer to Figure 24

Example:

Vehicle Class = user selects, PASS

Press Tab

Registration Class = system selects PASS Less/Eql 6000
Press Tab

Plate Type = system selects Passenger Plate

Press Tab

Sticker Type = system selects Windshield Sticker

- Figure 24 — CIasslPlate/Stléker Type Ch0|ce [REGOOB]
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K. Rebate Field [Title/Registration]
The Sales Tax screen {TTL012] has been modified to include a Rebate field, accommodating a
maximum rebate of $99,999.99. The rebate total will display on the title application receipt.
1. Enter the Rebate total in the first entry field.
2. Enter the Sale Price less the rebate amount in the second entry field.
Example: Original Sale Price $10,000.00 minus Rebate $1,000.00 equals a sale price of
$9,000.00. Referto Figure 25

tegor
|sALES-USE

4o

[ Enter [ cancet | [ Help AT

£,

Figure 25 — Sales Tax Screen [TTLO12]

L. Designate a New Expiration Month {Title and Registration]

e A vehicle owner is now allowed to designate a new registration expiration month under certain
conditions. Registration can be purchased for a minimum of 12 months or a maximum of 23
months. Refer to Figures 26 & 27 '
1. The owner must have a currently registered vehicle.

2. County personnel must change the expiration date to the same month, as a currently

registered vehicle owned by the applicant, after verification.
The new expiration date chosen must be a minimum of 12 months from the time of
registration.
The month change must be processed during initial registration or at the time of renewal.
The fee will be computed as one-twelfth of the current annual registration fee muitiplied by
the number of months (minimum 12) in the designated registration peried. Local fees
(reflectorization, automation, child safety, county road and bridge) will be collected for each
12-month registration period purchased.
6. A windshield validation sticker or registration insignia will be issued displaying validation to

the end of the designated expiration month.
7. Extended registration will be available to certain registration class codes.

Refer to Figure 26

o w

e Valid Registration Class Codes for designated expiration month at registration renewal.
(Maximum 23-months) Refer to Figure 26
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Valid Registration Class Code

Description ..

03 Golf Cart

08 City Bus Less/Eqgl 6000

13 Disabled Veteran Fee

15 Farm Truck Less/Eql 1 Ton
16 Farm Trailer

19 Machinery

20 Moped

21 Motor Bus

22 Motorcycle

23 Qil Well Permit

25 Passenger Less/Eql 6000
26 Passenger More Than 6000
28 Private Bus Less/Eql 6000
29 Pearl Harbor Fee

30 Purple Heart Fee

33 Token Trailer

34 Tractor

35 Truck Less/Eq! 1 Ton

36 Truck More Than 1 Ton

37 Trailer

38 Travel Trailer

40 City Bus More Than 8000
41 Private Bus More Than 6000
43 Farm Truck Meore Than 1 Ton
46 Tow Truck Less/Eq! 1 Ton
47 Tow Truck More Than 1 Ton

Figure 26 — Valid Registration Class Code Chart [Maximum 23 months]

WA
EFLECTORIZATION FEE
KTY ROAD BRIDGE ADD-ON FEE

HADTOMATION FEE (LARGE CNTY)

Figure 27 - Enter Registraﬁon Expirra.tion Month and Year Screen [REG029] -

[Maximumn 23-months]
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a) Press the ALT + *A” keys to Add a location code.

b) The Payment Account Update screen (OPT0O05) will appear. Refer fo Figure 34

! Pavment Account Update - OPTOGS

Figure 34 — Paymeht Account Updates = ADD - (0PT005)

c) The cursor defaults to the Comptroller’s Location Code field, type in the NEW
Comptroller assigned 5-digit location code.

d) Press the TAB key.

e) In the Account Description field, type an identifying description (i.e., Title,
Registration or the user's choice) up to twenty-four characters may be used. This
description will identify which bank account is drafted for a payment. (Upper or
Lower case print is permissible.)

NOTE: The Account Description will, also, be the identifier used by an EFT County to
select a “method of payment” in the Funds Remittance Event.

f) Press the ALT + “A” keys to Add the Account Description. The screen will return to
the Payment Account Update screen (OPT004) where the information will appear.
Refer to Figure 35

Paymenl Account Updale

5

Figure 35 - PaymentAccount Updates ADDm(OPTOO4)
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g) If another account code is to be entered, press ALT + “A” to Add.
or

Press "ESC” to return to the Main Menu, the Confirmation screen (CTL001) will
appear with the message “Exit to the Main Menu,” press ”Y" for “yes” or “N" for
“no.”

¢+ The Payment Account Update screen (OPT004) may be accessed at any time to verify
information. A “print screen” of this screen will serve as a report, press the Print Screen
key on the keyboard. Refer to Figure 36

After the Payment Account Update is set up, if the Comptroller Location Code and/or the description
need to be Revised or Deleted use the following procedures.

To REVISE Payment Account Updates

4, Go to Local Options and Payment Account Updates to access Payment Account
Update screen (OPT004). Previously entered Comptroller Location Code and
description will appear. The user must update account information using the REVISE
pushbuttons. Refer to Figure 36

a) Press the Shift + TAB keys to enter the list box, then use the UP/DOWN ARROW
keys to highlight the location code to be Revised.

b) Pressthe ALT + “R" keys to Revise a location code.

¢) The Payment Account Update screen (OPT005) will appear. Refer to Figure 37

t Updafe  DPTO05

et L

'Figure 37 ;"P'aymen Al cgﬁnt ‘Updafeé - REVIE - (OP‘I:DOS)
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d) The cursor defaults to the Comptroller’s Location Code field.
e) Press the TAB key.

f) Alter the existing Account Description field as necessary, up to twenty-four
characters may be used. This description will identify which bank account is drafted
for a payment.

g) Press the ALT + “R" keys to Revise the information. The screen will return to
Payment Account Update (OPT004) where the information will appear. Refer to
Figure 38 ‘

il
Z(OPT004)

e

R T g
count Updates — REVISE

&Flgure 3530— Payméﬁt é

h) If another account code is to be revised, press ALT +“R”
or

Press "ESC" to return to the Main Menu, the Confirmation screen (CTLOO1) will
appear with the message “Exit to the Main Menu,” press Y” for "yes” or “N” for
Ilno.ﬂ

To DELETE Payment Account Updates

5. Go to Local Options and Payment Account Updates to access Payment Account Update
screen (OPT004). Previously entered Comptroller Location Code and Description will
appear. The user must update account information using the DELETE pushbutton. Refer
to Figure 39

a) Press the Shift + TAB keys to enter the list box, then use the UP/DOWN ARROW
keys to highlight the Location Code Description to be Deleted.

92071 registration-add
9202 title

d ] Revi.s:a.l i [ peteta
il i

Figure 35 — Payment Account Updates — DELETE — (OPT004) |

b) Press the ALT + “D” keys to Delete a location code.
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¢) The Payment Account Update screen (OPTO005) will appear. Refer to Figure 40

ayment Account Uipdate - OPTO0S5

s :

young larmer

it

A
) B
Figure 40 — Payment Account Updates - DELETE —

(OPT005)
d) The Comptroller's Account Code and the Account Description fields will be
disabled.

e) Press the ALT + “D" keys and the application will return to the Payment Account
Update (OPT004) where the deleted information will no longer appear. Refer to
Figure 41

OPTOGL
5

9202 title

2

Figure 41 — Payment Account Updates — DELET:E.. - (OPT004)

i) If another account code is to be deleted, press ALT + “D."

or

Press "ESC” to return to the Main Menu, the Confirmation screen (CTLOO1) will
appear with the message “Exit to the Main Menu,” press “Y" for “yes” or “N” for
“no.”
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Q. County Funds Remittance [Accounting]

A telephone call initiating Electronic Funds Transfer (EFT) to transfer money is no longer
necessary. After completing the County Funds Remittance Event, the EFT request is automatically
remitted to the Comptroller of Public Accounts for submission to a funds clearinghouse.
Transactions may be voided until 6:00 p.m. on the day the remittance is submitted. Due to “real-
time” updates, results of EFT entries and voids can be seen immediately. A unigque trace number
is assigned to each remittance transaction, appearing at the top left corner of the Funds
Remittance Verification Report [RTS. POS.2311]. Refer to Figure 47

All unpaid reports appear on the Funds Due Summary Screen [ACCO017], allowing the user to
make a selection. It is not necessary to input a Funds Report Date. The report or line item being
paid is immediately deleted from the Funds Due Summary Screen, leaving only the remaining
outstanding reports. More than one report can be paid with a single EFT request and credit on one
report can easily be applied to another report in a single remittance transaction.

Future reports will appear on the Funds Due Summary Screen due to immediate online updétes to
the system.

Note: Registration Report items will begin to appear on the Funds Due Summary Screen

[ACC017} on a continuous basis throughout the week prior to receiving the actual reports. Do not

pay these partial fees before the Funds Remittance Report arrives.

1. Select County Funds Remittance under Accounting on the Main Menu.

2. The Funds Due Summary Screen [ACCO017] will appear, displaying all cutstanding reports,
until paid.

Note: Initially, the Remit Funds pushbutton is disabled. Refer to Figure 42

3. Highlight the report to be remitted.

- ACCBI7

04-23-2001
04-24-2001
04-24-2001
04242001
04242001

04-17-72001
04-19-2001
04-08-2000
03-31-2001
04-14-2001
04212001

D4-17-2001
04-195-2001
04-21-2001
04212001
04212001
04-21-2001
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4. Press Alt + E to continue.

5. When the Funds Remittance/Acknowledgement Screen [ACCO018] appears, the user may
choose to “Pay in Full” or “Partial Payment” by selecting a Line ltem.  Refer to Figure 43

Note: Highlight a selection
and Press Alt + P to Pay in
Full or ENTER to enter an
individual selection.

Note: An individual
remittance was posted.
Pressing Alt + E will
return to the Funds Due
Summary Screen.

3L

ot

Figure 45~ Funds‘Remittanc

é!Ackndwledgement [ACCO‘IB]
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* To Make a “Partial Payment” Select a Line ltem:

1.
2.
3.

4,

On the Funds Remittance/Acknowledgement Screen, highlight the line item to be remitted.
Press “Enter” to continue to the Enter Detail Remittance Screen [ACC019). Refer to Figure 43
After entering a remittance amount, press "Enter’ to return to the Funds Remittance/
Acknowledgement Screen, where the remitted total will be displayed. Refer to Figure 45
Select another line item to continue or press Alt + E to return to the Funds Due Summary
Screen,
Press Alt + R to “Remit Funds.”
At the Funds Payment Screen [ACC020], select your Method of Payment; EFT or Check.
Refer to Figure 46
a) When EFT is the Method of Payment selected, the Account Description assigned by the
County using the NEW Payment Account Updates event will appear in a Combo Box.
The county may have multiple Account Descriptions designated as Title Fees, Registration
Fees, or a description used by the user. Refer to Figure 46
Caution:
e When EFT is selected as the Method of Payment, Be Sure that the Account
Description selected is correct for the account being used to pay the report(s).
e Multiple reports may be paid in one transaction, but ONLY ONE account description
may be used.
+ All acknowledgements will be drafted from the Account Description entered.

b) When CHECK is the Method of Payment, the Check No. Field will be enabled and a check
number must be entered. Note: The EFT Account Description Field will be disabled.

7. Press “Enter” to complete.
8. The user will receive the Remit Funds Confirmation Screen, press “Yes” to continue.

9.

The Funds Remittance Verification Report [RTS.P0S.2311] will appear on the screen.
Refer to Figure 47

10. Press Alt + P to print the report and complete the transaction.
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RTS.POS, 2311 FUNDS RERTTTANCE WERIFICATION REPOAT

NCLENMAH (164}
Tracy Nymber: 1080665 Transactfon 10: 16128836999150744
Paygnent Total: 55.00
Date: 84/,20/2081
Mathod: EFT [Suffix: 1)
Requested By LPLENTL
Funds
Report Reporting Paynent Funds
Data Data frount Category
84r13/2681 8471372891 o] 1TILECORP

i Ploase ratain this raport for your records. oo

Figure 47 — Funds Remittance Verification Report [RTS.P0S.2311]

Note: An EFT county should retain a copy of the Funds Remittance Verification Report
[RTS.POS.2311] but mail nothing to VTR. A Check Writing County should mail a copy of the
Funds Remittance 